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Dear Applicant,

Re: TDA Project Manager 



Thank you for your interest in the post of TDA Project Manager.  

Please find enclosed:

· A brief Job Description and Person Specification 

· Background information about TDA

· An Equal Opportunities Monitoring Form 

HOW TO APPLY

Application is by CV and cover letter which should include:

· specific reference to the job description & person specification, telling us why you are a suitable candidate and why you want to work with Tamasha
· details of 2 referees
· the date when you are available to start work
Please send your application and equal opportunities monitoring form either by post to: 

Julia Good, General Manager, 

Tamasha Theatre Company
Unit 220, Great Guildford Business Square

30 Great Guildford Street

London, SE1 0HS

or by email to admin@tamasha.org.uk with “TDA Curator” in the subject line.

If you would like to discuss the role before applying, please email admin@tamasha.org.uk 

The deadline for applications is midday on Monday 16 January 2012. 

Shortlisted candidates will be contacted shortly after the closing date and invited to interview.

We look forward to receiving your application.

With best wishes,
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Julia Good

General Manager, Tamasha Theatre Company

	Tamasha Theatre Company
	Unit 220, Great Guildford business Square
	e   info@tamasha.org.uk
	t   020 7633 2270

	Registered Charity No. 1001483 VAT No. GB 589 7696 43
	30 Great Guildford Street, London SE1 0HS
	w   www.tamasha.org.uk
	f   020 7021 0421
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Tamasha Developing Artists – Summary Project Manager

 Job Description

Job Title:


Project Manager, Tamasha Developing Artists (TDA)
Location:


Tamasha offices: currently London Bridge, London SE1 moving in 




2012 to Richmix, London E1 
Responsible to:


General Manager 
Responsible for:

Freelance project staff including TDA Evaluator
Hours:
Average of 2 days per week (days flexible)
Rate: 



c. £130 per day 
Start date:


Ideally mid-January 2012
Purpose of position:
Responsible for the delivery and management of the Tamasha Developing Artists programme as Project Manager, contributing to its strategic development
For more information on Tamasha and TDA, please see below and www.tamasha.org.uk 
· Project management and delivery of existing and new initiatives in the TDA programme

· Feeding into the overall strategic development of the TDA programme

· Development and management of TDA partnerships
· Creation, monitoring and closure of annual TDA budget including individual course budgets

· Close liaison and work with Tamasha regarding effective fundraising for the TDA programme

· Lead responsibility for all internal and external communications in relation to TDA

· Development of TDA profile and status in all relevant sectors

· Recruitment and contracting management of all TDA freelancers and partners 
· Supervision of TDA administration by Tamasha staff and TDA Evaluator / Curatorial Consultants
This summary job description is a guide to the nature of the work required of the Project Manager. Please note: full job description is below.
Person Specification

Essential

· Relevant professional experience within a theatre or arts context

· Experience in project delivery 

· Good communication skills, verbal and written

· Experience of creating and managing budgets

· Experience of managing freelancers and/or working with staff

· Good time management and ability to prioritise a varied workload

· A genuine enthusiasm for Tamasha’s work 

· Strong basic IT skills, including Excel, Word and Outlook

Desirable 

· Experience of delivering and evaluating professional development programmes
· An understanding of issues relating to reporting to funders

· Experience of supporting artists in developing their specific skills for employment

Full job description: key responsibilities:
Strategy and Programme 

· To manage, implement and monitor a four-year strategic development programme for Tamasha Developing Artists (TDA) (2011/12 – 2014/15) to address artist development and training provision and delivery; subsequent training, employment and production opportunities inside and outside Tamasha; partnerships and staffing; funding, branding and marketing. All in consultation with the Senior Management Team (SMT) and within the context of overall strategic objectives.
· To take day to day responsibility for delivering the strategic objectives of the TDA programme 
· To work closely with the TDA Evaluator regarding evaluation of the programme/individual projects

· To lead on all programme projects, acting as the central point of communication and information exchange between all parties (artistic team and project staff; fundraising, press and marketing officers; project partners; participants) 

· To support the SMT in developing, nurturing and maintaining partnerships with key organisations with particular strategic emphasis on in-kind support, partnership creation and profile building

· To make links with other organisations and professional development programmes or initiatives to support the work of the TDA programme

· To recruit and manage all relevant freelance project staff (e.g. visiting lecturers)  

· To be up-to-date with changes in professional development practice and provision in the arts / theatre sector relevant to the context of the TDA programme
Communications, Marketing and Press 

· To take lead responsibility to consolidate, develop and maintain the TDA sub-brand within the company’s brand identity, in consultation with the Marketing Manager and SMT. 

· To support and advise on the development of programme marketing and press strategy 

· To advocate and champion TDA at events/conferences where appropriate

· To further develop current TDA online resources and website and lead on exploitation of social networking technology in consultation with relevant Tamasha staff

Finance 
· To set up the overall TDA programme budget year by year in liaison with the General Manager and Creative Producer, such budget to include all TDA projects, overarching admin costs and the agreed values to be attributed to the TDA programme to enable full costs recovery in relation to Tamasha’s relevant core and overheads costs

· To deliver an annual programme that fully utilises available programme funds 

· To regularly update the overall TDA programme budget in terms of forecasts and actuals, to finalise complete budget figures and to keep the General Manager and Creative Producer informed of relevant changes throughout  
· To work closely with Tamasha’s Fundraising Consultant in shaping funding opportunities for the programme e.g. bursaries, placement (both internal and external) and awards

· To provide written materials, budgets, evaluations and other information to enable fundraising for both the programme and subsequent training and employment opportunities

Administration 
· To negotiate and finalise partner and other contracts where relevant including lecturers and workshop leaders.

· To advise and support programme administration taken on by Tamasha’s Administration Assistant / General Manager. 

· To work with the Evaluator to further develop the way outcomes from the TDA programme are recorded and monitored
General

· Undertaking any other duties suitable for the post as agreed with the Artistic or Executive Directors

This job description is a guide to the nature of the work required of the Project Manager.  It is not wholly comprehensive or restrictive and does not form part of the contract of employment. It may be reviewed with the line manager as required.
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Tamasha Developing Artists (TDA)

  
Programme overview

TDA is a national artist development programme providing professional training in intracultural theatre practice and tangible professional opportunities for emerging and established theatre artists throughout their careers. TDA has an outstanding track record in providing ladders of opportunity and artist-centred routes of progression from training to employment. 

Delivered by Tamasha, TDA nurtures the artistic individuality of the theatre voices of tomorrow and takes positive action to achieve greater diversity through a range of courses, development commissions, bursaries, traineeships and showcase opportunities, as well as ongoing professional support. Membership of the general programme is free and open to everyone who is able to demonstrate a strong commitment to a career in professional theatre and engagement with intracultural inquiry. 
TDA is a clear demonstration of Tamasha’s vision and mission, and models a dynamic, sustainable company structure, by giving prominence to a diverse range of artists that bring individual perspectives to a single artistic vision of intracultural inquiry. 

“An invaluable stepping stone for talented artists to move directly into professional practice…”

Estelle Morris

Achievements 

In 2011, Tamasha Developing Artists is now firmly established as a dynamic, national centre of theatre research and development and a pipeline for the cultural industries of the future. It propels new work and new artists onto the main stage, enlivening Tamasha’s productions and the industry as a whole.  Artists who started their careers with Tamasha, include Parminder Nagra, Ayub Khan Din, Jimi Mistry, Raza Jaffery, Nina Wadia, Archie Panjabi, Sunetra Sarker, Abhijat Joshi and Nabil Elouabhi. 

Since then, TDA has made a significant impact on the professional careers of numerous outstanding artists including:
· Ishy Din’s ear for sparky and idiosyncratic dialogue was the catalyst for Snookered which first emerged from the Tamasha New Writing course in 2008. Snookered was further developed through a development commission and then full commission and first performed as a work-in-progress at the Gate Theatre as part of Tamasha’s Propeller festival in 2010 and will be co-produced by The Bush Theatre and Oldham Coliseum in 2012, touring regionally.

· Rachana Jadhav and Nadia Fall (Design Direct 2002) set up Naach Theatre Company as a direct result of their participation in the course (see below)

· Prema Mehta (Design Direct 2007, Lighting Designer revival of The Trouble with Asian Men 2007, Lighting Designer Propeller, 2010)

· Eva Auster and Fahmida Bakht (Propeller 2010) secured design work at Theatre503 as a direct result of their participation in the project
Programme aim and objectives  

TDA Vision 

The excellence, vitality and diversity of intracultural theatre practice shapes and challenges the cultural mainstream 

TDA Mission 
Tamasha Developing Artists (TDA) is a strategically significant international centre of research and development in diversity and intracultural theatre, progressing talented artists into employment

TDA Strategic Aims (the difference TDA seeks to make) 

1. To develop individual artists, Tamasha, and British and international theatre 

2. To progress talented artists from training to employment within Tamasha 

3. To extend artistic excellence, recognition and demand for Tamasha, TDA and its artists 

4. To increase professional opportunity and employment outcomes for artists

"I have been inspired, challenged creatively, and pushed artistically. I worked with Tamasha on the Propeller project as a video/ media designer and found the project challenging and inspiring. Working with Tamasha allowed me to build up my confidence, gain valuable industry contacts and develop my artistic practice. I now have a much more confident approach to my work and I have developed stronger collaborative skills when working with other artists.”  
Eva Auster, designer
Deliverables:  2011/12 - 2014/15   

The programme of activity will include:

· Associate Artists

The Artistic Associates will lead on Tamasha’s dynamic Learning and Engagement programme (TLE). 
Over the 3-year programme, Associate Artists will lead engagement projects connected to each show. A key part of this will be to develop digital engagement as part of TLE. All our online material will form an evolving gallery of photographs, film and audio clips of material gathered over three years from projects. 
· TDA Leaders Training 
· New writing development labs

· Bursaries & Development Commissions
· Tamasha platforms / talks and events / networking events
· Ongoing artist support & mentoring  

· Observerships

· Masterclasses, networking talks and other events
· Actor/Director Laboratories
· Roadshows in schools / Higher Education
· TDA network website development: ongoing
	Equal Opportunities Monitoring Form 


Tamasha is an Equal Opportunities employer. Any information provided is entirely confidential and will not form part of the selection process. This questionnaire is not obligatory but by completing it you will help us monitor the effectiveness our equal opportunities policy. The request for this information and the uses to which it will be put are within the scope of the Data Protection Act 1998, which allows for the collation and reporting of sensitive data for monitoring purposes. 

Vacancy/Project/Workshop____________________________________________________________________ 

How did you learn of this vacancy?   TDA e-flyer  FORMCHECKBOX 
           Tamasha website  FORMCHECKBOX 
           ArtsJobs  FORMCHECKBOX 
           TMA website  FORMCHECKBOX 
      ITC website  FORMCHECKBOX 
           Word of mouth  FORMCHECKBOX 
      Local Borough Council  FORMCHECKBOX 
         talkbackTHAMES FORMCHECKBOX 
  

Other (please specify) _______________________

	Personal Details


Date of Birth ___________________________
Prefer not to answer   FORMCHECKBOX 

Gender 
 MALE  FORMCHECKBOX 
  

           FEMALE  FORMCHECKBOX 

Prefer not to answer   FORMCHECKBOX 

	Cultural Diversity


Please tick the ethnic category that best represents you. As you make your decision, please think about what ethnic group means to you, that is, how you see yourself. Your ethnic category is a mixture of culture, religion, skin colour, language and the origins of yourself and your family. It is not the same as nationality.
White

 FORMCHECKBOX 

British

 FORMCHECKBOX 

Irish

 FORMCHECKBOX 

Any other white background, please state__________________

Asian or Asian British

 FORMCHECKBOX 

Asian Bangladeshi

 FORMCHECKBOX 

Asian Indian



 FORMCHECKBOX 

Asian Pakistani  

 FORMCHECKBOX 

Any other Asian background, please state__________________

Black or Black British

 FORMCHECKBOX 

Black African

 FORMCHECKBOX 

Black Caribbean

 FORMCHECKBOX 

Any other Black background, please state _________________

Chinese or other ethnic group

 FORMCHECKBOX 

Chinese

 FORMCHECKBOX 

Any other, please state______________________

Dual Heritage

 FORMCHECKBOX 

Dual Asian & White

 FORMCHECKBOX 

Dual Black African & White 

 FORMCHECKBOX 

Dual Black Caribbean & White

 FORMCHECKBOX 

Dual Chinese & White 

 FORMCHECKBOX 

Any other background, please state_____________


 FORMCHECKBOX 

Any other background, please state_____________

 FORMCHECKBOX 

Prefer not to answer

Do you consider yourself to have a disability?


   YES  FORMCHECKBOX 

NO  FORMCHECKBOX 
 

Prefer not to answer   FORMCHECKBOX 

Do you have dependants? 
Dependants might include children, the elderly, or other people who rely on you for care.

  YES  FORMCHECKBOX 

NO  FORMCHECKBOX 
 

Prefer not to answer   FORMCHECKBOX 

Note: The Disability Discrimination Act 1995 defines a disability as a physical or mental impairment which has a substantial and long term (i.e. lasting more than 12 months) adverse effect on your day to day living. You may still be considered to have a disability if you are not currently adversely affected but the impairment is likely to recur, or the condition is progressive.
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